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SARVEPALLI RADHAKRISHNAN UNIVERSITY

SRK UNIVERSITY
BBA | Year, NEP-2020
Course Type Subject name | Su | Credit External | Internal | Maximum
b Marks
Co
de
Major 1 Principal & 6 0 30 100
practices of
Management
Major 2 Business 6 30 100
Communicati 70
on
Major 3 Business 6 70 30 100
Economics
Minor 1 Financial 4 70 30 100
Accounting
Minor 2 Business 4 70 30 100
Statistics
Multiple/Inter | Refer Table-1 3 75 25 100
disciplinary
Courses
AEC 1. English 2 50 50
Language
2. Hindi 2 50 50
Language
Skill Refer Table-2 3 100 100
Enhancement/
VC
FWI/Internship | Field Project 2 70 30 100
Value Added | Refer Table-3 2 100 100
Course
Year Total 40 795 205 1000
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Table 1: List of Multidisciplinary Courses
(Select any one subject)
2025-26 onwards

Sl.no. | Subject Multidisciplinary Courses

1. For BBA Chemistry in Everyday Life

Communicative English

Computer Proficiency

Constitutional History of India

Data Analysis & Visualization Through
Spreadsheet

Heritage Management in India

Indian National Movement

Indian Political System

Logical Reasoning and Quantitative Aptitude

M S Office (Practical)

Mathematical Logic and Sets

Non-Conventional Energy Sources

NSS

NCC

Table 2: List of SEC/Vocational Courses
(Select any one subject)
2025-26 onwards
. | SKill Development Courses
Digital Marketing
Tally Course
Bhagavad Gita
Agribusiness
Computer hardware and network management
Data Analytics
Investment Management
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8. Programming

Q. Web-designing

10. | Electronic equipment maintenance & simulation

Table 3: List of Value Added Courses
(Select any one subject)
2025-26 onwards

. | Value Added Courses

Z
o

Environmental Education

Yoga and Meditation

Nursing Management

Indian Knowledge System

Constitutional values

Critical & Creative thinking

Health and wellness

Human Rights

© 00 No\OHE W F !

Human Values and professional ethics, environmental
and sustainability

10. | Personality enhancement & leadership

11. | Time management

12. | Ayurvedic and Nutrition

13. | Digital Empowerment

14. | Emotional Intelligence

15. Ethics and Culture




Theory Paper

Part A Introduction
Program: Certificate Class: | Year: First Session:
BBA 2025-26

Subject: Principles and Practices of Management

1 Course Code
2 Course Title BBA
3 Course Type (Major
Course /Elective/
Major -1
Generic Elective/
Minor/Vocational/...)
4 Pre-requisite (if any) Not required

Course Learning

Outcomes (CLO)

On successful completion of this
course, the students will be able
to:

1. Students will be able to assess
the global context for planning,
coordinating, and monitoring
managerial behavior.

2. Through various planning and
decision-making  techniques,
students can learn about how
businesses ensure to remain in a
competitive market.

3. Students will  understand




efficiency.

various concepts.

various forms of organizational
structures and their importance.
4. Students can learn about various
strategies used by businesses to

maintain and improve employee

5. Sensitize students about

management practices as per

6 Credit Value 06 Credits
1 Total Marks Max. Marks: 30 | Min. Passing
+70=100 Marks: 35

Part B- Content of the Course

' Total No. of Lectures-Tutorials-Practical (03 Hours per week) L-T-P:

90 Hours
Unit Topics No. of Hours
Unit 1 | Management in Indian Knowledge Tradition- 18

Management in Indian ethos, Indian models, spiritual
values and management. Modern Concept of
Management- Meaning, definitions, importance, and

functions.




Activity 1: Students will be divided in groups. They
will interview a manager of an organisation to collect
information on his/her role as a manager and make a

report on it.

Activity 2: Students will be divided in groups. Each
group will visit a business enterprises and find out the
Indian traditional values (like Dharma, Karma Yoga,
and Trust) they have integrated into their
management practices. The group will then submit a

brief write-up on their findings.

Key words: Management, Indian Ethos

Unit 2

Planning- Meaning, Definitions, Importance, Types

'and Process. Difference between Planning and

Forecasting. ~ Management by  Objectives
(MBO)- Meaning, Definitions, and Process.

Strategies and Policies.

Activity 1: A classroom activity in which students
will be divided in groups to prepare a plan on a given
task like, plan a college event/prepare for exam/etc.
The activity is followed by debriefing by the faculty
on clarity of goals, missing steps, order of steps,
contingency plan etc.

Activity 2: Students will be divided in groups. Each
group will be given a task. The group members will
divide the main task in sub-tasks with its respective

purpose. All sub-tasks & their objectives must align

with the main task.

18

Key words: Planning, Forecasting, Management By Objectives (MBO)




Unit3 | Organization- Meaning, Definitions, Importance. 18 ]
Organizational Structures- Types,
Departmentalization, Meaning and Concept.

‘ ‘Organisational Behaviour- Indian and Western

Perspectives. Authority And Responsibility- Concept

and Definitions

" Activity 1: Students will be divided in groups. Each

 group will visit a business enterprise and find out the

organizational structure and departments. The groups

I will prepare a flowchart for the same.
|

| Activity 2: Students will be divided into groups.
| Each group has to create a poster depicting an ideal
| organisation depicting- structure of the organisation,
behaviour ~ with  employees, team work,

communication and leadership etc.

' Key words: Organization, Staffing, Departmentalization, Organizational —[

' Behavior

= —1

' Unit4 | Recruitment Of Employees -Meaning, Sources, 18

| Selection Process, Interviews, Training, Evaluation

and Placement. Training- Meaning, Types.

b&cﬁvity 1: Students will be divided in groups. Each
group will visit a business enterprise to know the
recruitment & selection process, followed in their
organization. The groups will prepare a brief write-

up on their findings.




Activity 2: Students will be divided in groups. They
will make a poster/collage based on the training

methods.

Key words: Recruitment, Training

Unit 5 | Directing- Meaning, Definition, Objectives, And 18
Nature. Controlling - Meaning, Definition, Types

and Process.

Activity 1- students will be paired in groups of 2

' students each. One student will be blind-folded, the
other student will give directions to complete the
task. At the completion of activity, the faculty will
debrief on clarity of instruction, communication

method, mutual trust & teamwork.

Activity 2- students will be divided in groups. They
will visit the previously visited organization to

collect information on the control process followed

by the organisation.

Key words: Direction, Controlling

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:
1. Agrawal, R.D., Organization & Management, McGraw Hill, New Delhi
(1982).




2. Awasthi, Paritosh (Dr.), Sethi, Dinesh (Dr.), Mandloi, Jagatsingh (Dr.),
& Dhand, Shweta, Prabandh Ke Siddhant, Madhya Pradesh Hindi
Granth Academy, Bhopal (Latest Edition).

3. Dhand, Rakesh (Dr.), Yadav, Pragya (Dr.), & Gautam, Rajni
(Dr.), Vyavasaya Prabandh (BBA) (Pratham Varsh), Madhya Pradesh
Hindi Granth Academy, Bhopal (Latest Edition).

4. Jhalani, Rajeev Kumar (Dr.), & Chandel, Yogita (Dr.), Principles of
Management, Devi Ahilya Prakashan, Indore (Hindi Medium) (Latest
Edition).

5. Koontz, H., & Weihrich, H., Management (International Student
Edition), McGraw-Hill, Tokyo (1980).

6. Kothari, Milind (Dr.), Prabandhkiya Avdharna, Madhya Pradesh Hindi
Granth Academy, Bhopal (Latest Edition).

7. Mehta, C.M. (Dr.), Business Organization, Ram Prasad and Sons,
Bhopal (Hindi Medium) (Latest Edition).

8. Newman, W.H., & Warren, E.K., The Process of Management:
Concepts, Behaviour and Practices, Prentice-Hall India (PHI) (Latest
Edition).

9. Sachdev, Rita (Dr.), Prabandh Ke Siddhant, Madhya Pradesh Hindi
Granth Academy, Bhopal (Latest Edition).

10. Shukla, S.M., Principles of Management, Sahitya Bhawan, Agra (Latest
Edition) (Hindi & English Medium).

11. Stoner, James A F., & Freeman, R. Edward, Management (6th Edition),
Pearson Prentice Hall (Latest Edition).

12. Tripathi, P.C., & Reddy, P.N., Principles of Management (5th Edition),
Tata McGraw-Hill (TMH), New Delhi (2012).

Suggested web links:




http://ndLiitkgp.ac.in/he_document/e_adhyayan/eadhyayan/IN e A 1 M

_107_ P_a P oM 165 1667¢=0|principles%20and%20practices%200{%20

- management|
i1_1ttp:z’s’nd1.iitkm).ac.in/h_c document/libretexts/libretexts/IN L 1 C B 3
LL 172P oM 1197 _1198%¢=16|principles%20and%20practices%20

0f%20management|||

http://ndLiitkgp.ac.in/he document/nptel/nptel/110105146 umvugofmio8?e=

' 18|principles%20and%20practices%200f%20management|||

http://ndl.iitkgp.ac.in/he document/openstax cnx/openstax/IN O 1 P o
M 246 247?e=0|principles%200f%20management|||

Suggested equivalent online courses: Through NPTEL, SWAYAM Portal.

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 30 Marks University Exam
(UE): 70 Marks

Internal Assessment : Class Test

Continuous Comprehensive | 5 gnment/Presentation

Evaluation (CCE): .
As per Ordinance Number 14 (1)
| 1
i External Assessment : Section(A) : Very Short Questions -

'. ‘ University Exam Section Section (B) : Short Questions

Time : 03.00 Hours Section (C) : Long Questions
i




Any remarks/ suggestions: Theoretical exposition should be accompanied by
Discussions, Case-Studies preferably with Indian Context, Presentations and

Industry Based Assignments.
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Theory Paper

Course Learning

Outcomes (CLO)

— o R
Part A - Introduction
Program: Class: BBA Year: First | Session: 2025-26
Certificate
Subject: Business Communication
1 Course Code
2 | Course Title BBA
- ) B ]
3 Course Type (Major
Course /Elective/
Generic Major - I1
Elective/Minor/
Vocational/...)
4 Pre-requisite (if Not required
any)
~ =1
5

| On successful completion of this l

course, the students will be able

to:

1. To understand the business
Icommunication process

2. To develop verbal and non-
verbal communication skills in
business arena

3. To understand written business

communication

approaches/methods.




information

and  digital

technology in modern business
communication.
5. Sensitize students on business

communication as per various

o 4. To be aware role of |

concepts.
6 Credit Value 06
7 Total Marks Max. Min. Passing Marks:
Marks: |35
30 +70
=100

Part B- Content of the Course

' Total No. of Lectures-Tutorials-Practical (in hours per week): 03 Hours

Meaning and Fundamental Principles of
Communication in Indian traditions.

Oral, Written and  Symbolic

| Communication. Communication in the

Guru-Shishya Tradition,
Communication in the Vedic Tradition,

Levels of Communication and

' Symbolic communication. Forms and

per week  L-T-P: 90 Hours
Unit Topics No. of Hours
Unit 1 Indian Traditions and Communication - 18




|
|
|
L

features of Indian business letter

writing.

groups of 5 students each to present an

‘acton “Communication in the Guru-
' Shishya tradition™ for example an act

on gurukul system.

Activity 2- A classroom activity in
which a student will convey a message

through pictures, colours or symbols

that other students will interpret.

Activity 1- students will be divided in

' Key words: Indian Traditional Communication

Unit 2

Modern Communication - Meaning,
Definitions, Nature, Importance and
Types. Barriers to Communication -
Meaning, Types - Linguistic Barriers,
Psychological Barriers, Other Barriers
—Cultural, Physical and Organizational

Barriers.

Activity 1: Groups of students will

identify a workplace communication
| ; :
| barrier and present solutions to resolve

‘ it effectively.

Activity 2:  Students in groups will

prepare a chart/model to present a

theory of communication.

18




Unit 3

Key words: Modern Communication, communication barriers

Written and Oral
Communication: Business

Correspondence — Meaning, Features
and Format. Types of Business Letters
— Inquiry, Complaint, Credit, Order,
Reply  Letters, and  Circulars.
Oral Communication - Meaning and
Types. Non-Verbal Communication -
Body Language, Sign Language and |
Para language.

' message using only gestures and body

Activity 1  Groups  will draft |
handwritten letters, including an
inquiry, order, complaint and circular
letter, to  understand  formal

communication.
Activity 2: Groups will pass/send a
language, then compare the final

interpretation ~ with  the  original

message.

Key words: written communication, oral communication

\
|

Unit 4

Various Concepts of Communication
-The Process of Report Writing,
Communication of Notice, Preparation

of Agenda and Minutes. Management

Information System - Meaning,

18




'()bjcct-i_vcs. Process  and _"Tch_ST '
Functions of MIS.

I —— —
Activity 1:  Students in groups will

“draft Notices, Agendas, Minutes on the |

situations given by the instructor in

appropriate format.

Activity 2 - students will be divided in
groups. Each group has to develop a
simple  Management  Information
System on topic/situation given by the
faculty, like- employee attendance
system, security check at entrance gate, |

etc.

Key words: Notice, Agenda, Minutes

Unit 5

Modem Forms of Communication -
Email, Video Conferencing, Social
Media, Communication Systems in
Global Business, Types of Information
Technology and their Utility in

Business Communication.

Activity 1: Groups will convey the |
same message using different modes
(in-person, video, text) to understand

| . i . i i
' their effectiveness in communication.

Activity 2: Students working in a

group will draft clear and professional

18




emails  for  assigned  workplace

scenarios.

f(cy words: Information TEchnology. Email, Video Con féfeﬁcing

Part C-Learning Resources

Text Books, Reference Books, Other resources

Snggm Readings:
1. Agrawal, Praveen Kumar (Dr.), & Mishra, Avineesh Kumar
(Dr.), Communication Skills, Sahitya Bhawan, Agra (Hindi Medium)
(Latest Edition).
2. Gopalaswamy, Ramesh, Ace of Soft Skills: Attitude, Communication
and Etiquette for Success, Pearson India, Noida (Latest Edition).

Jain, S.C. (Dr.), Vyaavasaayik Gathan Avam Sampreshan (Dasham |
Sanskaran), Madhya Pradesh Hindi Granth Academy, Bhopal (Latest
Edition).

4. Mehta, D., & Mehta, N.K., A Handbook of Communication Skills &
Practices, Radha Publications, New Delhi (Latest Edition).

[F5]

5. Murphy, A., & Peck, Charles E., Effective Business Communication,
Tata McGraw Hill, New Delhi (Latest Edition).

6. Rao, N., & Das, R.P., Communication Skills, Himalaya Publishing
House, Mumbai (Latest Edition).

7. Sinha, K.K., Business Communication, Galgotia Publishing House, New
Delhi (Latest Edition).

8. Verma, Rajesh (Dr.), Tiwari, Sanjay (Dr.), Dand, Rakesh (Dr.), Pandey,

Sanjay (Dr.), Patel, Vipul (Dr.), & Maheshwari, Sanjay, Vyaavasaayik




Sal_lg_mﬂan Avam Sanchar, \]adhya Pradesh Hindi Granth Academy,
Bhopal (Latest Edition).

' Suggested web links:

http://ndLiitkgp.ac.in/hedocument/dishivo/dishtavo/D D I S F H T A V
0O B O A B _C_C_1819646805?c=4|business%20communication|| !

‘hllu:h‘ndl.iitkgp.ac.im’he document/libretexts/libretexts/IN_L_1 B_13 M
731 BCS fM 10643 10644?7¢=13|business%20communication||

‘hup:}’ndl.iitkgn,ac.in/hc document/inflibnet epgp/inflibnet_epgp/IN_T ¢ P

_P_1 M 30733 P 0 B_C_ 31227 31228%e=6|business%20communicati

onl||

' hitp://ndliitkep.ac.in‘he_document/e adhyayan/eadhyayan/IN_e A__1 M
107 B C 125 126%e=Ibusiness%20communication|||

Suggested equivalent online courses: Through NPTEL, SWAYAM Portal.

Part D-Assessment and Evaluation

' Suggested Continuous Evaluation Methods:
Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE): 30 Marks University Exam

(UE): 70 Marks

Internal Assessment: Class Test

| Continuous Assignment/Presentation 30

' Comprehensive

As per Ordinance Number 14 (1)
i Evaluation (CCE):

External Assessment: Section(A): Very Short Questions l

‘ ‘ University Exam Section | Section (B): Short Questions 70




Time: 03.00 Hours Section (C): Long Questions

Any remarks/ suggestions: Theoretical exposition should be accompanied

by Discussions, Case-Studies preferably with Indian Context, Presentations and

Industry Based Assignments.
|
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Theory Paper

Part A - Introduction

Program: [

Class: BBA Year: First Session: 2025-26

Certificate

Subject: Business Economics

" 1 | Course Code

2 | Course Title BBA
Course Type
(Major Course
3 | /Elective/ Generic Major - 111
Elective/Minor/Voc
ational/...)
. Pre-requisite (if Not Required
any)
On successful completion of this course, the
students will be able to:
1. Understand the foundational concepts of
Coiirse economics and analyze the contribution of
Learning Kautilya to Indian economic thought.
> Outcomes 2. Explain the nature and scope of managerial
(CLO) economics and assess its role in effective

business decision-making.
3. Differentiate between inductive and deductive

methods of economic study and evaluate their

merits, limitations, and practical relevance.




forecasting.

4. Analyze the law of demand, its influencing
factors, types, and exceptions, and apply the

concept in demand measurement and

5. Identify different market structures and evaluate
how pricing and firm equilibrium vary under

perfect, imperfect, and monopoly conditions.

Credit Value

06

Total Marks

Max. Marks: 30+70

Min. Passing Marks:35

Part B-Content of the Course

Total No. of Lectures-Tutorials-Practical (03 hours per week): L-T-P: 90

Hours
I No. of
Unit Topics
‘ Hours
‘ Meaning, Definitions, Nature, and Scope of Economics.
Unit 1 14

Contribution of Kautilya in Indian Economic Thought.

Activity 1: Students, in groups, will create a poster or collage
highlighting the main economic principles and managerial ideas

of Kautilya. This activity will help students visually connect with

economic and managerial concepts.

Activity 2: Students will prepare and submit a write-up on

various definitions of economics,




Key words: Economics,ul(autilya, Economic Thought

Unit 2

Managerial Economics - Meaning and Definitions,
Characteristics, Functions and Importance. Role of Business
Economics in Business Decision Making. Functions and

Responsibilities of a Business Economist.

Htivity 1: Students, in small groups, will receive a word-search
puzzle containing 8—10 key managerial economics terms. They
will solve the puzzle and then each group will define the terms

and explain how they apply to business decision-making.

Activity 2: Students, in small groups, will pick a familiar local
business (local food stall, cafe, mobile shop etc.) and discuss|
what it sells, why people buy from it, how prices are set, and its

likely costs. Students will present their ideas in class.

18

Key words: Decision-Making, Managerial Economics, Business

Unit 3

Methods of Economic Study - Approaches to Economic Study:
Inductive and Deductive Methods. Inductive Method: Meaning,
Nature, History, Merits and Demerits. Deductive Method:
Meaning, History, Nature, Merits and Demerits. Difference and
Utility of both methods.

Activity 1: Students will work in small groups to create a collage
or mind map that compares the Inductive and Deductive methods,
focusing on their key features, differences, and applications in
economics. Each group will present their work in class, followed
by a short discussion on the real-world applications of each

method.

20




Activity 2: Students in groups will discuss real-life examples of]
the inductive and deductive methods based on observation. For
the inductive method, they might explore how a shopkeeper
notices higher ice cream sales on hot days. For the deductive
method, they could consider how a company increases prices
based on the theory that higher prices can lead to higher profit.
[Each group will share their findings and understand how these

methods work in real-life situations.

Key words: Inductive Method, Deductive Method, Methodological Comparison

Unit 4

Law of Demand - Meaning, factors affecting demand. Types of
demand, law of demand and exceptions, measurement of demand.

Demand forecasting,

|
Activity 1: In small groups, students will choose a local product

(such as cold drinks, t-shirts, or mobile phones) and discuss the
factors that increase or decrease its demand (such as price,
income, or weather). They will also identify the type of demand it
represents — such as complementary or substitute. Each group

will present their conclusions briefly in class.

Activity 2; In small groups, students will choose an advertisement
(from TV, social media, or print) and analyze how it affects
demand (based on factors like price, income, brand, or weather).
They will also identify the type of demand it represents — such
as necessary, complementary, or substitute. Each group will

present their conclusions briefly in class.

19

Key words: Demand, Measurement, Forecasting




Concept of Market - Meaning, Definitions, Classification, Perfect

Unit§| . v 19
Competition, Imperfect Competition, and Monopoly Concept,

Pricing, and Firm Equilibrium.

KctivityT_Tllc faculty will presénl a list of various products and
services (such as railway services, vegetable markets, mobile
networks, school books). Students will match them with the
appropriate market structures - perfect competition, imperfect
competition or monopoly and briefly explain the basis for their
selection. The objective of this activity is to teach students to

identify different market structures through real-life examples.

Activity 2: Students, in groups, will observe a local market (such
as a vegetable market, mobile store or online platform) and record
the type of competition present - perfect, imperfect, or monopoly.

They will analyze aspects like pricing, the number of buyers and

sellers, and the nature of the product, and share their observations

in class.

Key words: Market, Competition, Pricing

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:
1. Adhikary, M. Business Economics, Excel Books, New Delhi (2019).
2. Chopra, O. P. Managerial Economics, TMH, New Delhi (1985).
3. Dewett, K. K. & Chand, Adarsh Modern Economic Theory, Shyamlal
Charitable Trust, New Delhi (2017).
4. Ghosh, Geetika & Roy Choudhury, P. Managerial Economics, Tata McGraw
Hill, New Delhi (2022).




E.h

Kothari, Milind (Dr.) Prabandhakiya Arthashastra, Madhya Pradesh Hindi

Granth Academy, Bhopal (2021).

6. Koutsoyiannis, A. Modern Micro Economics. Macmillan, New York (1979).

. Mehta, C. M. (Dr.) Micro Economics, Ram Prasad & Sons, Bhopal (2021).

Pant, J. C. (Dr.) & Mishra, J. P. (Dr.) Micro Economics, Sahitya Bhawan,

Agra (2020).

9. Shrivastava, V. P. (Dr.) Macro Economics (Pratham Varsh), Madhya Pradesh
Hindi Granth Academy, Bhopal (2021).

10. Sinha, V. C. Principles of Economics, Sahitya Bhawan, Agra (2022).

11. Tiwari, Ritu (Dr.) Bhartiya Arthvayavastha (Pratham Varsh), Madhya Pradesh
Hindi Granth Academy, Bhopal (2020).

12. Tiwari, Ritu (Dr.) Vyashti Arthashastra (Pratham Varsh), Madhya Pradesh
Hindi Granth Academy, Bhopal (2020).

Suggestive digital platforms weblinks:

http://ndl.iitkgp.ac.in‘he_document/inflibnet_epgp/inflibnet epgp/IN__ 1 e P P_ 1

B _E 4723 4724%e=0|business%20economics|||

https://dishtavo.dhe.goa.gov.in/qdata/Economics/ ECC103/Mod%202/02_Notes.pdf

https://epgp.inflibnet.ac.in/epgpdata/uploads/epgp_content/S000023MA/P001405/M

022214/ET/1504609898Module-18.pdf

http://ndLiitkgp.ac.in/he_document/ekumbh/ekumbh/426?e=0|managerial%20econo

Lo =

mics|

"Su ggested equivalent online courses: Through NPTEL and SWAYAM portal.

Part D-Assessment and Evaluation

' Suggested Continuous Evaluation Methods:
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE): 30 marks University Exam (UE): 70

marks




Internal Class Test
Assessment:
Continuous Total 30
Comprehensive Assignment/Presentation

Evaluation (CCE): As per Ordinance Number 14 (1)

External Assessment: | Section(A): Objective

University Exam Type Quotations
Section: Section (B): Short Questions | 10tal 70
Time :03.00Hours Section(C): Long Questions

Any remarks/suggestions: Theoretical exposition should be accompanied by
Discussions, Case-Studies preferably with Indian Context, Presentations and Industry
Based Assignments.
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Theory Paper

._PartA-lntroduction - o ﬁ
‘E’()El:ar Class: BBA Year: First | Session: 2025-26 i
Certificate
‘Subject: Business Statistics o
1 Course Code o
‘—2-'.Eom°s_c Title n BBA__ B
|
| 3 Course Type (Major -
Course /Elective/ Bl
Generic |
Elective/Minor/Vocat |
- ional/...)
4 | Pre-requisite (if any) Not Required

5 Course
I Learning
i outcomes

' (CLO)

On successful completion of this course, the
students will be able to:

1. Statistical Research Tools will increase |
students' ability to understand how to perform |
social researches. |

2. Students will be equipped with knowledge
about analyzing professional reports and will
be able to make decisions based on the reports|
analyzed.

3. Students will learn about Quantization,

analysis of performance relationship.

i 6 ‘Credit Value

04




Max. Marks: 30+70

7 | Total Marks Min. Passing
Marks:35

Part B-Content of the Course

Total No. of Lectures-Tutorials-Practical (2 hours per week): L-T-P:

Hours

Unit | Topics

Unit lhntroduclioﬁ to Statistics - Evolution of Statistics in Indiz: Role of
‘Unit 1

| Statistical Methods in Indian Agriculture, Contribution of Ancient

Indian Mathematicians in Statistics. Meaning, Definition and

Scope of Statistics, Statistical Investigations and Laws of

o |
Statistics. '

|
Activity 1: Student will be divided into groups. They will find out
examples related to limitations of statistics and make a
Itposter/collage on it.

|

Activity 2: Student will be divided into groups. Hey will prepare a
flow chart of the Steps of Statistical Investigation with an

appropriate example.

60

[ No.of |

Hours
10

‘Key words: Statistics, Laws of Statistics.

Collection & Presentation of Data - Collection of Data, Methods
Unit 2 . : . |
of Data Collection, Primary and Secondary Data, Presentation of

?Data, Frequency Distribution.

12




Activity 1: Students will be divided into groups. Each group will

be given a topic on which they will prepare a Questionnaire.

!Activity 2: Students will be divided into groups. They will be

given a topic based on which they will be carrying out a survey

Iamong their classmates/college students. Students will then

| prepare an appropriate table and graph to represent the data

|
collected by them.

%Key words: Data Collection, Survc_y, Sampling, Graphs.

Unit 3 Measures of Central Tendencies - Methods of calculation of Mean,
Median and Mode and its utility, Methods of calculation of

!Geometric Mean and Harmonic Mean and its utility. |

iActivity 1: Students will be divided into groups. Student will record
data related to any sports activity of their choice. Using the recorded
data, they will calculate the mean, median, mode and geometric

mean.

Activity 2: Students will be divided into groups. They will visit the
nearest grocery market. Find out the price per kilogram if they
purchase only 1 kilogram & price per kilogram if they purchase 10
kilograms of any vegetable/fruit from different shopkeepers. They

will then calculate the mean, median and mode of the prices.

Key words: Mean, Median, Mode.

' Unit 4 Measures of Dispersion - Standard Deviation and Mean Deviation|

+ Meaning and Scope. Skewness — Concept and Methods.




~Activity 1: Students will be divided into groups. Students will

record data related to any sports activity of their choice. Using the

recorded data, they will calculate the Standard Deviation & Mean

Deviation.

Activity 2: Students will be divided into groups. Students will
create a themed collage using cut-outs to visually represent

symmetric, positively skewed, and negatively skewed data

distributions,

Key words: Standard Deviation, Skewness.

Unit § (Correlation Analysis - Karl Pearson's Coefficient of Correlation,

iSpeannan's Rank Correlation — Methods. Regression - Lines of

Regression, Methods.

Activity 1: Students will be divided into groups. Students will
measure their height (in cm.) and record their shoe size (in cm.).
Using the collected data, they will calculate the correlation

coefficient between height and shoe size.

l,Activity 2: Students will be divided into groups. Students will find
out average temperature of a city and electricity bill of any
household in the city for few months. Using regression analysis,

they will calculate a regression coefficient between temperature and

electricity bill.

Key words: Correlation, Regression.

13

Part C-Learning Resources

Text [iooks, Referen_c(_: Books, (_)ther resources




"S_uﬁﬁc;tc_d Rcad_ina‘._:_
1. Berenson, Mark L. and Levine, David M., Basic Business Statistics: Concepts
‘ and Applications, Pearson Education, New York (2022).
2. Bhardwaj, R.S., Business Statistics, Excel Books, New Delhi (2019).
3. Elhance, D.N.. Fundamentals of Statistics, Kitab Mahal. Allahabad (2018).
4. Gupta, S.C.. Fundamentals of Statistics, Himalaya Publishing House, Mumba
(2023).
5. Gupta, S.P., Business Statistics, Sultan Chand and Sons, New Delhi (2023).

6. Kothari, S.L. (Dr.) and Kothari, Milind (Dr.), Sankhyaki Ke Siddhant, Madhya‘

Pradesh Hindi Granth Academy, Bhopal (2021).

i 7. Mehta, C.M. (Dr.), Dave, Dinesh (Dr.), Mathur, Neha (Dr.), Agrawal, Hariom |
|

(Dr.). and Rathore, Krishngopal (Dr.), Sankhyaki, Madhya Pradesh Hindi
Granth Academy, Bhopal (2020).
8. Mehta, C.M. (Dr.), Dave, Dinesh (Dr.), Krishna, Gopal (Dr.), Agrawal,

i

Hariom (Dr.), and Mathur, Neha (Dr.), Vyavsayik Sankhyaki, Madhya Pradesh|

Hindi Granth Academy, Bhopal (2022).
9. Shukla, S.M. (Dr.) and Sahai, H.S. (Dr.), Business Statistics (Hindi and
English, both Medium), Sahitya Bhawan Publications, Agra (2021).
10. Tulsian, P.C. (Dr.), Statistical Analysis, S.Chand Publications, Delhi (2022).
11. Vohra, N.D., Business Statistics, Tata McGraw Hill, New Delhi (2020).

Suggestive digital platforms weblinks:
http://ndLiitkgp.ac.in/he_document/openstax/IN O 1 1 B S 2 114 115

1

[http:!/ndl.iitkgp.ac.in/he document/mptel/IN N 1 M 18419 N B S 2141
21412

http://ndLiitkgp.ac.in/he_document/dishtavo/D D IS FHT AV OB O C|

‘B S I G C 347554921
http://ndl.iitkgp.ac.in/he document/fossee/IN R TC 7B SFCDM

b

K B 514 515

' Suggested equivalent online courses: Through NPTEL and SWAYAM portal.




~ Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE): 30 marks University Exam (UE): 70

marks
Internal Assessment: | Class Test _ Total 30
Continuous Assignment/Presentation
. , |

Comprehensive As per Ordinance Number 14
Evaluation (CCE): (1
External Assessment: Section(A): Objective o

; . Total 70
University Exam Section: | Type Quotations

Time :03.00Hours Section (B): Short Questions

Section(C): Long Questions

| Any remarks/suggestions: Theoretical exposition should be accompanied by
Discussions, Case-Studies preferably with Indian Context, Presentations and Industry

Based Assignments.
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Theory Paper

Part z_-\:lﬁtroa uction

Program:

Certificate

Class: BBA

Subject: Financial Accounting

Year: First ‘ Session: 2025-26—

|

‘ 1 |C0urseCnde'

i ]

\» 2 | Course Title BBA
"Course Type (Major |
' Course /Elective/

|3 ‘Gcnerlc Minor - II
‘ Elective/Minor/Vocati

| ‘onal/...)

- .

4 Pre-requisite (if any) Not Required

Course
5 iLearning
| | outcomes (CLO)

On successful completion of this course, the 1

students will be able to: ‘

1. Students will be able to understand the basicsi
of bookkeeping and accounting.

be able

accounting software.

2. Students will to know about

3. Students will be able to do the accounting
work of the business unit.

4. Students will be able to understand and
technically use bank reconciliation statement.

5. Students will understand the concept of

Royalty accounting.

6. Students will be able to analyze and interpret




EE—

financial data of a business.

Marks:35

6 | Credit Value 04
(| — e
Min. Passing
7 | Total Marks Max. Marks: 30+70

-_Farl B-C_onte_nt oflhé Cou rsé_

Total No. of Lectures-Tutorials-Practical (2 hours per »;cck): L-T-P: 60
' Hours ‘
Unit | Topics ' No. of |
Hours
~ Introduction to Accounting - Accounting and its placé in business 8 |

i Unit 1

and relationship with other financial areas, Double Entry System.

Book Keeping — Meaning, Advantages, Concepts and
Conventions. Difference between Financial Accounting, CostI
Accounting, and Management Accounting. Accounting Practices:
iTraditional Indian Accounting Practices. Ancient Accounting

System - Mahajani Method (Ancient form of Double Entry,
|

F_ystem).

Activity 1: Students will be working in a group. They will be

&;rovided with a list of financial transactions. Student will bg
|

required to prepare a report showing that after each transaction the
Accounting Equation (Assets = Liabilities + Capital) holds good.

(Assignment)

Activity 2: Students will be working in a group. Student will visit
any local shop/business of their choice and observe its working.

They will then make a list of Accounts (categorized under the

heads Assets, Liabilities, Incomes & Expenses) that they think the;I




ishopfbusi_n;ss must be having in its books of accounts.
|

!K;y_wo'r?dé:T)ouh!e Entry System, Book Keeping, Cost Accounting, Management

Unit 2

Accounting.

';Typc of books of accounts and their preparation"— Jouaal.iedgeﬁ
iTriaI balance. Computerized Accounting software - Cloud books

‘Wave, Tally.

Activity 1: Students will be working in a group. 'ﬁ]ey will be
provided with a list of financial transactions. Student will be
required to pass journal entries, post transactions in Ledgers.

balance the ledgers and finally prepare Trial Balance.

Activity 2: Students will be working in a group. They will be
required to make a flowchart depicting the steps involved in
recording a transaction in Tally, including a sample transaction

(e.g., Sales or Purchase entry).

Key words: Journal, Ledger, Trial balance, Accounting Software.

Unit 3

[Preparation of Final Account - Trading Account, Profit & Loss

Account, Balance Sheet.

Activity 1: Students will be working in a group. They will be
preparing a Trading Account, Profit & Loss Account and Balance

Sheet using the Trial Balance made by them in Unit-2.

Activity 2: Students will be working in a group. They will create a
personal balance sheet for their family by listing assets (house, |

car, cash, jewellery, etc.) and liabilities (loans, credit card debt,

etc.). They will then calculate their family's net worth using the
|

formula: Net Worth = Total Assets - Total Liabilities.

rKe}r words: Trading Account, P&L Account, Balance Sheet

13




Unit 4

Activity 1: Students will be working in a group. They will make 4

Bank Reconciliation Statement, Royalty Accounts.

poster or collage depicting the reasons for difference between Cash

Book and Bank Passbook.

Activity 2: Students will be working in a group. They will create a

poster or collage illustrating different types of royalt:es

|Kcv words: Cash Book, Passbook, Royalty.

Unit §

Branch Accounts. Depreciation Accounting - Fixed Installment

Method and Written Down Value Method.

Activi_ty 1: Students will be working in a group_. One student will
act as the Head Office (HO) and other students as Branch Managers.
The HO provides each branch with an imaginary initial stock, cash
balance and records all transactions. Each branch will conduct a few
imaginary transactions and record them. At end Branch Accounts

will be prepared.

Activity 2: Students will be working in a group. They identify any
one household asset (that is expected to last more than a year) with
its purchase price. They will estimate the useful life of the asset

and determine the depreciation percentage by dividing 100 by the

useful life. Using this percentage, they will calculate depreciation

|usmg Diminishing Balance Method for few years.

Key words: Branch Accounts Depreciation, Written Down va]ue

13




Part C-Learning Resources

| Text B(mks:lica‘cncu: ﬁmks, Other resources

| Suggested Readings: |
I. Anthony, R.N.and Recce. J.S., Accounting Principles, Richard D lrwin,l

Homewood, 11. (2020).
2. Batliboi, J.R., Double-Entry Book Keeping: A Complete Treatise on the

Fundamentals of Accounting Written Specifically for Indian Students and

Businessmen, Standard Accountancy Publications, Mumbai (2021).

3. Dhand, Rakesh (Dr.), Avasthi, Paritosh (Dr.), Tiwari. Sanjay (Dr.), Pandcy._i
Sanjay (Dr.), and Talreja, Jitendra (Dr.), Lekhankan Ke Adharbhoot Siddhant,i
Madhya Pradesh Hindi Granth Academy, Bhopal (2023). '

4. Gupta, R.L., Advanced Accounting, Sultan Chand & Sons, New Delhi (2023).

5. Jain. P.K. (Dr.), Soni, M.L. (Dr.), and Soni, Ashok, Vitiya Lekhankan, Madhy
Pradesh Hindi Granth Academy, Bhopal (2022).

6. Mangal, Ramesh (Dr.) and Verma, Rajesh (Dr.), Vitiya Lekhankan, Madhya
Pradesh Hindi Granth Academy, Bhopal (2021).

7. Mukherjee, Hanif, Financial Accounting, Tata McGraw Hill, New Delhi (2023).

8. Shukla, M.C. and Grewal, T.S., Financial Accounting, S Chand Publishing,i
New Delhi (2019).

9. Shukla, S.M. (Dr.), Financial Accounting (Hindi and English Medium), Sahitya!
Bhavan Publications, Agra (2023).

Suggestive digital platforms weblinks: |
http://ndl.iitkgp.ac.in‘he_document/openstax/IN_O_ 1 P o A V_ I F A_ 272 2
73
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